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SPECIAL EXCEPTION 
APPLICATION WILL NOT BE ACCEPTED UNLESS ALL REQUIRED DOCUMENTS ARE SUBMITTED 

AND A PRE-APPLICATION HAS BEEN REVIEWED 
 

PROPERTY               

PARCEL ID #: 

ADDRESS: 

TOTAL ACREAGE:     CURRENT USE OF PROPERTY: 

WATER PROVIDER:          SEWER PROVIDER: 

ZONING:                   FUTURE LAND USE: 

IS THE PROPERTY AVAILABLE FOR INSPECTION WITHOUT AN APPOINTMENT?       YES         NO 

 

OWNER                           

NAME:       COMPANY: 

ADDRESS: 

CITY:                                                STATE:               ZIP: 

PHONE:                                                                   EMAIL: 

 

APPLICANT/CONSULTANT                                                       

NAME:       COMPANY: 

ADDRESS: 

CITY:                                                STATE:               ZIP: 

PHONE:                                                                   EMAIL: 
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ATTACHMENT CHECKLIST              

 APPLICATION 

 APPLICATION FEE - $500.00 

 LIST OF PROPERTY OWNERS REQUIRING INDIVIDUAL NOTIFICATION. THE LIST AND NOTIFICATION 

LETTER WILL BE PROVIDED TO THE APPLICANT BY CITY STAFF. THE APPLICANT WILL MAIL THE 

NOTIFICATIONS AT THEIR EXPENSE VIA CERTIFIED MAIL RETURN RECEIPT REQUESTED. 

 OWNERSHIP DISCLOSURE FORM (ADD’L DOCUMENTATION REQUIRED IF OWNER IS A TRUST OR 

CORPORATION) 

 OWNER’S AUTHORIZATION FORM, IF APPLICABLE 

 STATEMENT OF REQUEST (INCLUDE: SUMMARY OF BUSINESS OPERATION, SQUARE FOOTAGE, HOURS 

OF OPERATION, SEATING CAPACITY, NUMBER OF CLIENTS/STUDENTS AND STAFF, EMPLOYEE SHIFTS, 

SITE CONCERNS THAT MAY IMPACT ADJACENT PROPERTIES, ETC.) 

 ONE SIGNED AND SEALED SURVEY OF THE PROPERTY (NO MORE THAN 2 YEARS OLD). 

 DETAILED CONCEPTUAL SITE PLAN (INCLUDE: SIZE AND DIMENSION OF THE PARCEL, EXISTING AND/OR 

PROPOSED STRUCTURES, FENCES AND IMPROVEMENTS, STRUCTURE HEIGHT(S), SETBACKS FROM 

EACH STRUCTURE TO THE PROPERTY LINES, IDENTIFICATION OF AVAILABLE UTILITIES, LOCATIONS OF 

WETLANDS, FLOOD LINES, ABUTTING STREETS/RIGHT OF WAYS, DRIVEWAYS, SEPTIC SYSTEMS, DRAIN 

FIELDS, WELLS, EASEMENTS, BUFFERS, PARKING SPACES, OUTDOOR LIGHTING, SIGNAGE, FIRE LANES, 

ETC.) 

 A DESCRIPTION OF THE SPECIAL EXCEPTION AND HOW IT COMPLIES WITH THE SPECIAL EXCEPTION 

CRITERIA OF CHAPTER 114. ARTICLE III. DIVISION 2. COMPLETE QUESTIONAIRE BELOW. 

 

 

 

 

                               
SIGNATURE OF OWNER/AUTHORIZED AGENT     DATE 
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What are you requesting? 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

 
The following items must be completed in sufficient detail to allow the City to determine if the application 
complies with the City Code Chapter 114 and Section 82-346. 
 
1. Is it inconsistent with the purpose or intent of this subpart?  YES  NO Explain. 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 

2. Is it inconsistent with any element of the comprehensive plan?  YES  NO Explain.  

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 
 

3. Will it adversely affect the public interest?  YES  NO Explain. 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 
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4. Does it meet the expressed requirements of the applicable special exception?  YES  NO 

Explain.  

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 
5. Is the applicant able to meet all requirements imposed by federal, state or local governments, or 

by the city commission?  YES  NO Explain.  

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 
 

6. Will it generate undue traffic congestion?  YES  NO Explain.  

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 
 

7. Will it create a hazard or a public nuisance, or be dangerous to individuals or to the public?  

YES  NO Explain.  

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 
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8. Will it materially alter the character of surrounding neighborhoods, or adversely affect the value of 

surrounding land, structures or buildings?  YES  NO Explain.  

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 
 

9. Will it adversely affect the natural environment, natural resources or scenic beauty, or cause 

excessive pollution?  YES  NO Explain.  

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 


